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Ne 24 noc. HoBOHBaHOBCKOI'0 MyHHIHIIAILHOI0 00pa3oBanusd
I'yibkeBHUCKHH PaHOH

1. O6mue moJI0KEeHHH

1.1. Hacrosmee Ilomoxkenne 00 o00paboTke IEpCOHAIBHBIX MaHHbBIX
paboTHHKOB MYHHIMIAILHOTO OI/HKETHOrO JIOMIKOJIBHOIO 00pa3oBaTeNLHOIO
yupexaeHus jerckuii cam No 24 moc. HoBOWBAHOBCKOr0 MYHHIHUIIAIBHOTO
o6paszosanns [ yIbKeBHYCKHI PAHOH (AaJee 10 TEKCTY [lonokenue) paspaborano
B COOTBETCTBUM ¢ Tpy/I0BBIM KogekcoMm Poccuiickoit denepauyn, KoHcTuTyHEH
Poccmiickoit ®enepammn, ['pakaaHCKuM KOHAEKCOM Poccuiickoit @enepatiii,
®eneparbueiM 3akonom 27 mons 2006 roma Ne 149-®3 «O6 muHpopMaLuy,
MH(OPMAITMOHHBIX TEXHOJOTHAX H O 3alIHTC uapopMarny, DeaepaibHbIM
zakoroM oT 27 wons 2006 roma Ne 152-@3 «O mnepCOHANBHBIX JTaHHBIX),
TTocranosnenueM IIpaBurenscrea Poccuiickoii ®eneparn 0T 17 HosiOpst Ne 781
«O6 yreepxaernn [lonoxeHus 00 obecrnieueHrd 0O€30IIaCHOCTH MEPCOHANbHBIX
JAHHBIX Opd HX 00paboTke B HH(OPMAIMOHHBIX CHCTEMaX HEPCOHATLHBIX
MaHHBIX», [IpaBMiIaMH BHYTPEHHETO TPY/IO0BOIO pacropsaika ACTCKOro cana .

1.2. Llens pazpaborkn [TooskeHHs - OIpENSICHUE TOPsAIKa obpaboTku
IEPCOHATHHBIX JAHHBIX; OOCCICHCHHE 3allWTHI MpaB W cB00O/1T PabOTHHKOB
JIETCKOro cama mpy oopaboTke UX MEePCOHabHbIX JaHHBIX, 4 TAKKE YCTAHOBICHHC
OTRETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, MMEIONIHX [OOCTYH K MNEPCOHAIBHBIM
NaHHBIM pa0OTHHUKOB JIETCKOTO cajd, 3a HEBBIMOJHCHHE TpeOOBaHUH HOPM,
peryaMpyromux 00paboTKy H 3aIiTy NePCOHAIBHBIX JaHHbIX.

1.3. Tlopamok BBO/A B AelicTBIE W M3MeHeHHs [1on0KeHus.

1.3.1. Hacrosmee ITonoxeHne BCTYIIAET B CHITY CO JIHA €T0 yTBEPKIACHHA
1 jeiicTByeT 6ECCPOYHO, IO 3aMEHbI €10 HOBBIM 1 10T0KEHIEM.

1.3.2. Bce m3meneHus B [lonoxkeHue BHOCATCA MPUKA30M 3aBEAYIOIIETO
JAETCKOro cama.

1.4, Bce pabOTHHKM [ETCKOTO caja JMOJDKHBI OBITh O3HAKOMIJICHBI C
HacTtosmpM [ loJiokeHHeEM MO POCITHCE.

1.5. PeskuM KOH(MICHITMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMACTCA B
clydasx HX O0€3IMYMBAHUS M 10 MCTEYEHUM 75 JIET CPOKA MX XPAHCHHA, WM
pOJIeBAETCS HA OCHOBAaHWH 3aKIHOHCHHS KCIEPTHON KOMMCCHH [IETCKOTO Caja,
€CJIM MHOE HE OIPE/EIEHO 3aKOHOM.

2. OcHOBHDIC HOHATHS H COCTAB NEPCOHAIBHLIX TAHHBIX PA0OTHHKOB

2.1. Jna ueneii macrosmero IlomojkeHuss HCMOIB3YIOTCA CHACSAYIOMIHE
OCHOBHBIE TIOHATHS

.  TepcOHAJbHbIE JaHHble paboTHEKAa - Im00ad nH(popManul,
OTHOCSIIASCS K ONPEICIICHHOMY HIHM OIpPEAcaseMOMY Ha OCHOBAHHH TaKo#
ur(opMary paGOTHHKY, B TOM YUCIe ero GaMuins, UMs, 0TIECTBO, IO/, MECALL,

jaTa W MECTO pPOMKIECHHS, ajapec, CeMeNHOE, COIMAlbHOE, HMYIIECTBEHHOC



MOJ0XKEHWe, o0Opa3soBaHWe, TIIpopeccHd, JOXOABL,  JIpyras  HH()OpMaIlnd,
HeoOxomiMasd paboToIaTENIIO B CBI3U € TPY JOBLIMH OTHOMICHISIMIA,

« o00OpafoTka mepCcOHAJLHBLIX JAHHBLIX - cOOp, cHcTeMaTH3aITws,
HAKOTUIEHME, XpaHenwe, vrodrenne (0OHOBIEeHWE, W3MEHEHWE), WCIIOIh30BaHNUE,
pacrpocTpaerue (B TOM dHCIE Iepenada), oOe3mminmBaHue, OIOKHPOBAHHE,
VHUITOKEHAE TIePCOHATLHBIX JaHHLIX padOTHUKOR JIETCKOTO caja;

¢  KOHPHIAEHIHAJBHOCTH TEPCOHAJIBHBIX MaHHBIX - o0g3aTenbHOe
UL COOMOACHUS HAZHAYECHHOTO OTBETCTBEHHOTO JIHIA, IIOIVUMBIIETO TOCTVII K
epCOHATLHBIM  JaHHLIM  paboTHMKOB, TpeboBaHMe He  JOIyCKaTh WX
pacripocTpaderus 0e3 coriacus pabOTHHKA HITH HHOTO 3aKOHHOTO OCHOBAHUS,

«  pacipocTpaHeHHe IepPCcoHAIbHbIX JAHHDIX - IeHCTBI,
HaTpaBIeHALIE Ha TIepeaty TepCOHaThHBIX JaHHBIX pabOTHIKOB ONpeaeTeHHOMY
Kpyvry Il (repejada I[IepPCOHANIBHBIX JIAHHBIX) WM HA O3HAKOMIIEHUE C
IIEPCOHANLHEIMIA  JAHHBIMH ~HEOTPAHMYEHHOTO Kpyra Wi, B TOM HHCIE
o0OHapoOBaHNEe TMEePCOHATLHBEIX JaHHBIX padOTHHKOBR B CpeACTBAX MaccoBOIM
nHpOpMaIiKi, pasMerienre B HHPOPMAIMOHHO-TETEKOMMY HUKATTHOHHBIX CeTsIX
WIIH TIPEIOCTABIEHHE JIOCTYIIA K [IePCOHAIBHBIM JaHHLIM PabOTHHUKOB KaKuM-JTHO0
HMHEIM CTTOCO00M;

¢  HCHOOJIb30BAHHE IMEPCOHATbHBIX JAHHBIX - JeACTBUS (OIepaljium) ¢
[ePCOHANLHBIMI JaHHBIMH, COBEpIIAeMble JTOIKHOCTHBIM JUIIOM JIETCKOTO cajla B
TeIsX TPUHATHI pEeMeHri WIH COBepHICHHI WHBIX JAefcTBHUii, TOPOKIATOTIINX
FOPUIUYECKHe T[OCHeJCTBHS B OTHOIIEHHU PadOTHHUKOB IHO0 WHRIM 00pa3zoM
3aTparvBaloMMX UX IpaBa U ¢cBoOOIBI WIH IIpaBa U ¢cBOOOIBI APYTHX JIHII,

. ﬁ.]II]KHpDB dHIC IICPCOHAJILHBIX JAHHLIX - BPCMCHHOC IIPCKPAIIICHHAC
cOopa, CHCTeMaTH3alll{, HAKOIUICHWSA, HMCIIONB30BAHWA, paclnpocTpaHeHMs
[ePCOHANLHEBIX JAHHBIX pabOTHHUKOB, B TOM YHCIE UX Mepe/adul,

¢  YHHUTOKCHIEC IEePCOHAJIbHBIX JAHHBIX - JSMCTBHA. B PE3YJIbTaTe
KOTOPBIX HEBO3MOKHO BOCCTAHOBHUTH COJIEPKAHHE TEPCOHAILHLIX JAHHEIX B
THAOOPMATIMOHHOI chcTeMe MepcoHaTbHBIX JaHHBX PAaOOTHUKOB HIIH B pe3yIILTaTe
KOTOPBIN VHHHTOMRAIOTCA MATCPHAJILOBIC HOCHTCIH IICPCOHAJIbHBIXN  TAHHbBIXN
pabOTHAKOB;

¢  ofe3MMYNBAHIE MEPCOHATLHLIX JAaHHBIX - AeHCTRHA, B pe3yiabTaTe
KOTOPBIX HEBO3MOJKHO OIPEIEINTh IPHHAICKHOCTD IIEPCOHAIBHBIX JHAHHBIX
KOHKPETHOMY PaOOTHHUKY

«  00IeToCTYIHBIC MePcoHAMbHBIE JAHHbIC - TIEPCOHATLHBIE JaHHEIE,
JOCTYIT HEOTPAHWYEHHOI'O Kpyra IMIL K KOTOPbIM [PEJOCTaBIeH ¢ COTJachs
pabOTHHKA MIM HA KOTOPBIE B COOTBETCTBUH C (efepalbHLIMI 3aKOHAMM HE
pacmpocTpasseTcs TpeboBaHue coOIMOIeHN KOHPHISHITHATHHOCTI,

@ nHdbopManmst - cBeJeHUS (cooOIeHus, JaHHBIE) HEe3aBUCHMO OT
(pOPMBI MX IIpe ICTaBIIEHII =

¢  JORVMEHTHpoBaHHass mHMopMalma - zadukcupoRaHHad  Ha
MaTeprualIbHOM HOCHTETE IIYTEM JOKYMEHTHPOBAHMS MH(OPMAIIHS ¢ PEKBU3HTAMH,
MO3BOJMIOMUMHA ~ OIPEJETHTE  TAKYIO  HH(DOPMAIIHIO MIH €€  MaTepualbHLIA
HOCHTCIIE.

2.2. B cocrtaB nepcoHalbHBIX JaHHBIX pabOTHHUKOB BXOJAT JAOKYMEHTLL,
cojiepikaliie MHPOPMAIHIO 0 HACIIOPTHEIX JAaHHBIX, 00pa3soBaHMM, OTHOIIEHUH K
BOMHCKOI 0043aHHOCTH, ceMelfHOM TMON0KEHUHN, MecTe KUTeThCTBA. COCTOSHIMI
3JI0POBBS, & TAKKE O IIPeIbIIVIIHX MecTax uX padoThl.

2.3. KoMIuieke AOKYMEHTOB, COIPOBOKIAIONIMN [porece odopMIeHus
TPY DOBEIX OTHOIIIEHII paEDTI-]HI{B. IIPpH CI'0 IIPHCMEC, IICPCEOIC H YBOJIEHCHHN.



2.3.1. Mudopmarmd, 1pejicraridgemMas paOOTHAKOM IIPpH TIOCTYINIEHWH Ha
paboTy B JeTCKHIl caj, [OOKHA WMETL JOKYMEHTaIbHyIO Qopmy. Ilpm
3aKIMOYEHUH TPYA0BOTO AOTOBOpaA B COOTBETCTBUH CO CT. 65 TpyaoBOTO KoJieKca
Poccuiickoit  Qepepalind WO, TOCTYIIAIONEE Ha padoTy, TPEIhABIHEET
padOTOJATENIO:

¢  TIACTIOPT WU MHOM JOKVMEHT, YAOCTOBEPAIONTAN THIHOCTD,

¢  TPYJOBYIO KHHMKKY, 338 HCKIIOUEHMEM CIVYaeRB, KOTrja TPYIOBOI
IOTOBOP 3aKIIHOYaeTCs BIIEPBBIE WM paDOTHUK IIOCTYIIAET Ha pabdoTy Ha VCIOBHAX
COBMECTHTEILCTBA, TUO0 TPYIOBaAsS KHIDKKA V pabOTHIKA OTCYTCTBYET B CBA3M C €€
YTpaTOi WA TI0 JAPYTUM TTPHYHHAM

«  CTPAxoBOE€  CBHIECTEJIILCTBO  TOCVJIAPCTBEHHOIO  IIEHCHUOHHOI'O
CTPaXOBAHIIA,

e«  JIOKYMEHTHI BOMHCKOI'O VyYeTa- JUIl BOCHHOOOSZaHHBIX U JIMIL,
IO JJICIKAIIX BOUHCKOMY YYETY,

«  JIoKyMeHT 00 oOpa3zoBanwu, © KBATH(IUKATIUN WIA HAJIUIHUN
CHEIHAITbHBIX 3HAHWIA - TIPH MOCTYIUICHHH Ha paboTy, TPpeOVIOINYE cliellHalbHbIX
3HAHWI WITH CIIeIIHaILbHOM M0ATOTOBKH,

: CIIDABKY O HAIHYAH (OTCYTCTBHM) CYAUMOCTH W (W) (akTa
YTOJIOBHOTO TIpeciie/IOBaHUS, OO0 O IpeKpallleHHH YTOIIOBHOTO MpeciiefoBaHUs
[0 peadUIUTHPVIONAM OCHOBAHMIM, BBIIAHHYIO B TIOpSJIKe 1 10 ¢dopMe, KOTOpEIe
YCTAHABIUBAIOTCA  (peflepalbHBIM  OPTAHOM  UCIONHUTENIBHOI — BIACTIH,
OCYIIEeCTBISIONMM  (DYHKI[HM [0 BbIpadOTKEe W peald3alyd Tocy1apCTBEHHOI
[OJIMTUKHA ¥ HOPMATHBHO IIPABOBOMY PeryIMPOBAHMIO B cepe BHYTPEHHMX JIEI.

o CBUAECTEIILCTBO O IpucBoeHun MHH (opum ero Halmuygum v
paGoTHHKa),

2.3.2. Ilpu odopmiaeHnn paboTHHKA 3arloJHIeTCs VHH(PHUIIMPpOBAHHAS
(opma T-2 «Jlumunag xaproduka paboTHHKa», B KOTOPOH OTpaxKaioTCd CIIEAYIOITES
aHKETHRIE 1 OHOoTrpaduiecKue JaHHbIe padOTHAKA!

: obmme cBegeHna (©.M.O. paboTanmka, jgaTta pPOKISHAI, MECTO
POKICHUA, I'PaKIaHCTBO, oOpa3oBaHue, npodeccud, cray) padOoThl, COCTOAHHE B
Opaxe, MacIopTHLIC JaHHBIE ).

¢  CBEJICHWS 0 BOMHCKOM VUETe:!

¢  JIAHHBIC O IIpHEME Ha padoTy;

B jabHENRIIEM B IIMMHYEK) KaPTOYKY BHOCSTCS:

¢  CBEJICHMA O IepeBOjaxX Ha IPVIVIO padoTy;

«  CBeJleHus 00 arrecTanmm;

¢  CBEJIEHMA O IMOBBINICHAN KBATA(DUKAIINH,

¢  CBEJICHMUS O IIPOecCHOHATTLHONM TIePeNoATOTORKE;,

«  CBEJIeHMd 0 Harpajax (MoOoIIPeHMsX ), TOYETHBIX 3BaHWAX

s  CBeJICHUSA 00 OTITyCKax,

¢  CBEJICHHS O COIMAITLHBIX TAPAHTHIX

«  CBEJIEHHS O MecTe JKHUTeIILCTBA ¥ KOHTAKTHBIX Tele()oHax.

2.33. B pgeTcrkoM cajJy co3jaloTcd W XpaHdaTred CIEAVIONne TPy
JIOKVYMEHTOR. COjiepkalie JaHHble 0 padOTHHKAX B €IUHWIHOM HITH CBOJHOM
BHJIE!

2.3.3.1. JIOKYMEHTHI, cojepikKalye TIepcoHallbHbe JaHHbBIE padOTHUKOR
(KOMIUIEKCHI JIOKYMEHTOR. COIMPOBOKIAIOINHE TIporece opopMIeHU TPVIOBBIX
OTHOIIEHWH TIpH IIpueMe Ha paldoTy, I[IepeBojie, VBOILHEHHH, KOMILIEKC
MaTEPUAIOB 110 AHKETHPOBAHKIO, TECTHUPOBAHMIO, MPOBEIECHAIO codece/IoBaHN ¢
KaHIUJATOM Ha JOJDKHOCTBL, IOAJIUHHUKHA W KOIMH IIPUKA30B 10 JIAYHOMY



COCTaBY. JHWYHBIE JI€lla W TPYIOBLIE KHIDKKH pabOTHHKOB, €A, COJEpKalllie
OCHOBAHIA K IIPUKA3V II0 JHYHOMY COCTABY, HEld, COACPIKallie MaTepHalibl
aTTecTaIini pabOTHUKOR, CIIYKeOHBIX pacclie J0BaHHIf, CIIPaABOYHO-
WHpOPMaIMOHALI  0aHK JaHHBIX 110 TMEepcoHalny (KapTOTeKH, JKYPHAIbI),
IMOIIMHHAKHA M KOIKMHM OTYETHBIX, AHAJIMTHYCCKHX M CIPABOYHBIX MaTEPHAIIOB,
repeapaeMbIX aJMHHUCTPAITIN JETCKOTO cajia, KOMMH OTIETOR, HATIPARISIEMBIX B
TOCYIAPCTBEHHBIE Oprafbl CTATACTUKHW, HAIOTOBBIE WHCIIEKITMK, BBLIMECTOAIIAEC
OPraHbl YIIPABIICHHA U IPYTUC VIPEHKICHINS ).

2.3.3.2. Jloxy™meHTalm@d MmO opraHmsanuA = padoTel  (MOIOKeHMI,
JIOIGKHOCTHBIE HHCTPYKIMMH PAOOTHUKOB, IIPUKA3BL, PACHOPSIKEHMS ). JOKYMEHTHI
110 IDIAHUPOBAHUIO, VHETY, aHAJIM3Y M OTUETHOCTH B 9acTH PadOThHI ¢ IIEPCOHATIOM
NEeTCKOTO caa.

3. Coop, oOpaboTra H 3aIHTA NEPCOHAIBHBIX JAHHBIX

3.1. [lopsamox monydeHus TTepcOHaANbHEIX JAHHBIX,
3.1.1. Bece mepconHanbHBIE JaHHble padOTHHKA JIETCKOTO cajla cleayer
[OJIy4aTk ¥ HEro camMoro. Eclii IlepcoHalbHBIE JaHHbIe padOTHHUKA, BO3MOIKHO,
TIOJNYYWTD TONBKO V TPEThEel CTOPOHBI, TO PabOTHHK MODKEH OBITH YBeIOMIEH 00
3TOM  3apaHee M OT Hero JOIBKHO ObITh TIONYYEHO IMUCHEMEHHOE CcOrllacHe.
JIoIKHOCTHOE U0 padoTojarelsd JODKHO COOOMMTL pabdOTHUKY O [eNdX,
TIpemonaraeMblX UCTOUHUKAX U coco0axX MONVUeHHd MepPCOHANLHBIX JaHHBIX, a
TakKke O XapakTepe TMOJJIe)aliux TOIVYSHHK TIePCOHAIbHBIX J[AHHBIX U
ITOCITEICTBHSAX OTKa3a pabOTHHKA JIaTh ITHCLMEHHOE coTJlache Ha MX moJydeHneld,

3.1.2. PaOorogareins He HWMEET IpaBa NOIV4ark #W 00padaThiBaTh
[epcoHAalbHBIE  JlaHHBIe  padOTHHMKA O  €r0  pacoBOi,  HAIMOHAIBLHOMN
NPUHAIIEIKHOCTH, IMOMUTHYESCKUX B3IVMJaX, PeIMIHO3HLIX HIH (PUIOCOPCKUX
yOeKIeHNAX, COCTOAHWHM  3J0POBbd, HWHTAMHON JKM3HH. B cliyuadax,
HETIOCPEJCTBEHHO CBAZaHHBIX €  BOIpOCAMW  TPVJOBHIX  OTHOIIEHHI, B
cooTBeTcTRUM co cT. 24 Kowmctutymuu Poccuiickoii @emepaiiun padoTomaTelnb
BIIpaBe HOJIVYaTh B 00padaTbBaTh JaHHBIE O YaCTHOM JKH3HK padOTHUKA TOJIBKO C
ero mmceMennoro cormacusl OGpaGoTka yKazaHHEIX IIEPCOHAIIBEHBIX JIAHHBIX
paboTHUKOB padoTofaTelleM BO3MOKHA TOTBKO ¢ WX cormacwus mudbo 0e3 ux
COIIACHA B CIEIYIOMHX CIydadx:

¢  TIEPCOHAIILHEIC JIJAHHBIE SBIBIOTCS OOIIEI0CTY ITHBIMMY,

¢  TIEPCOHANBLHLIC JAHHBIC OTHOCATCSA K COCTOSHHIO 3J0POBBLA pPaboTHIKA
n ux o0paboTka HeoOXoauma JUIS 3alldThl €r0 KH3HMW, 3J0POBhS MM HHBIX
KA3HEHHO BaKHBIX HMHTEPECOB MO0 JKA3IHMA, 3J0POBBI MM HWHBIX JKU3HEHHO
BaKHBIX MHTEPECOR JIPVIHX U] W TIOITYUEHWE coTIachsI pabOTHUKAa HEBO3MOKHO:,

« 110 TpeOOBAHMIO MMOJTHOMOYHBIX I'OCY IAPCTBEHHEBIX OPraHOB B CIIy4asx,
IIPEJIYCMOTPEHHEIX (pejiepaibHbIM 3aK0OHOM 2,

3.1.3. Pabotomatent &BIpaBe oOpadaTeiBaTh IEepPCOHANBHBIC JTAHHEIE
pabOTHHKOB TOJIBEKO ¢ UX ITMCEMEHHOTO COTTIACHL.

3.1.4. IluceMeHHOe corinacue padoTHHKa («3adBlIeHHE O COIVIAacHA
paboTHUKAa Ha 00padOTKY TMepCOHANBHBIX JAHHBEIX» - lIpmmoxkeHue 1) Ha
00paboTKy CBOMX MEPCOHAIILHBIX JaHHBIX JOJHO BKIIOYATE B cedd:

o  (paMHIHIO, WMS, OTYECTRO, ajipec CyOBeKTa MNEepCOHANBHBIX JTaHHBIX,
HOMEP OCHOBHOTO JOKYMEHTA, VIOCTOREPSIOIIETO €T0 TMIHOCTh, CREJICHHS O JIaTe
BBIJIAYH VKA3aHHOTO JOKYMEHTa W BLIJIABIIIEM €I'0 OpraHe:;

o  HauMeHOBRaHWe ((paMHIHIO, WM, OTHECTBO) K ajpec oreparopa,
IOJIYHAIOIIETO COTIACHE CYOREKTA IIEPCOHAIBHEIX JAHHBIX



. 11elTh 00padOTKM TIepCOHANIBHBIX JaHHbIX,

o IEpEeUYEHb IEPCOHALHEIX MaHHLIX, Ha 00pabOTKY KOTOPBLIX HAacTCs
coriacue cyObheKTa MepPCOHATLHBIX JaHHLIX,

s IepeveHnb JAECUCTBHAI C TIepCOHATBHLIME JaHHBIMH, Ha COBEPITIEHHE
KOTOPBIX JaeTcsd Ccorjlacue, oO0Iee OIMcaHue HNCIIONbB3YEMBIX OMIEPATOPOM
coco00B 00PAdOTKH TTePCOHATBHEIX JAHHLIX,

g CpPOK, B TEUEHHE KOTOPOTO JAEUCTRYET COTIIACHE,

o  TOPAIOK €ro or3wmBa. (IIpunoxenne Nol).

3.1.5. Cormacue padboTHMKA He TpeOVeTCd B CASAVIONIIX CITYIasTX

: o0OpaboTka TepcOHAIIBHBIX JJAHHBIX OCYINECTBISICTCS HA OCHOBaHWUU
Tpvaororo xkojgekca PO min nHoro PeiepalibHOI0 3aK0HA, VCTAHABIMBAIOMIETO €€
Iellb, VCIOBMS TIOMVUCHHMS TIEPCOHANILHBIX JAaHHBIX W KPYTr CVOBEKTOR,
[IepCOHAIbHBIC JJaHHBIE KOTOPBIX [10JUIekaT 00paboTKe, a Takke Olpe el srIero
IIOJTHOMOYHSA PadOTOMATEIS;

o obpaboTka TEepCOHANBHLIX JAHHLIX OCVIIECTBISIETCI B IIeIAX
UCTIONTHEHUS TPY JOBOTO JIOTOBOpPA,

: oOpaboTka  IEepCOHANBLHBIX  JAHHBIX  OCVINECTBISIETCH  JJIS
CTATUCTUYCCKUX WM WHBIX HAVUHLIX Ielield TpPH VCIOBUH 003aTeIbHOTO
o0e3THUMBaHUS [IEPCOHAIIBHBIX JJAHHBIX

o o0padoTka NepCOHAIBHLIX JAHHBIX HeOOXOMMa IS 3all(UThl JKH3HHU,
3I0POBBS MIIH WHLIX KA3HEHHO Ba/KHBIX MHTEPECOB padOTHHKA, eCIIH TIOVICHHAES
ero coriacus HeBO3MOKHO.

3.2. TTopsyiox oOpabOTKH, TIepeladun U XpaHeHHs TTepcOHATLHBIX JaHHBIX.

3.2.1. PaboTHHK J€TCKOI0 caja IIPeI0CTaBIET JOCTOBEPHBIE CBEICHUA O
cebe. 3apejyromuii mpoBepseT JOCTOBEPHOCTh CBEJICHMIl, cBepssd JlaHHBIE,
npellocTaBlIeHHble pabOTHUKOM, ¢ MMEIOMUMHKCS V padOTHUKA JTOKYMEHTaMHU.

3.2.2. B coorBercTBHH cO CT. 80, 171. 14 TK P® B 1nemax odecriedeHnd
[IpaB U cBOOO)I HEIOBEKA U I'pakJaHiuHA JUPEKTOP AeTcKoro caja (PabotomaTenn)
1 ero TpejICTABUTENIA IPH 0bpadoTre TIepCcOHANBHBIX JAHHBIX PabOTHHUKA JTOKHE
coOImoIaTh CICAVIOIUE OOIINE TPEOOBAHIA.

3.2.2.1. O0OpadoTka MMepCOHANBHLIX JAHHLIX MOMKET OCYIIECTBIBSITLCS
UCKTOUYNTETIbHO B IeIIX obecliedenrd CcoOMOAeHHI 3aKOHOB W HMHBIX
HOPMATUBHBIX I[IPABOBLIX AKTOB, COJACHUCTBHA PaOOTHHKAM B TPVIOYCTPOICTBE,
OOVUEHMHA W TIPOJIBIKEHMH 110 cIyvikDe. odecredyeHus IWYHON O0€30I1acHOCTH
pabOTHUKOB, KOHTPOIS KOIMAYECTBA W KA4uecTBAa BLIMOIHASMOIT paboThl ©
oOecIieuyeHIs COXPaHHOCTH UMY IIlecTBa -,

3.2.2.2. Ilpm onpexpermenn oObeMa H cojepkanus, 00pabdaThkBaeMbIX
TIePCOHATBHBIX JTAHHBIX PaboTogatens TOITKEH PVKOBO,ICTBOBATHCS
Koncruryuueit Poccuifckoii @enepanmn, TpyaoBbIM  KojekcoMm Poccuiickoii
Deneparu ¥ MHEIME ()eIepaTbHBIMI 3aKOHAMH.

3.2.2.3. llpu pHUHATHH pelIeHnii, 3aTParuBarOINX WHTepeckl pabOTHHKA,
PaboTojarent He HMMeeT IIpaBa OCHOBBIBATHCI Ha IepCOHAIBHBIX JaHHBIX
pabOTHHUKA, TIONYYEHHBIX UCKIIOUUTEIIEHO B pe3ylIkTare HX aBTOMATH3IUPOBAHHOMN
oOpabOTKHA UIH AIEKTPOHHOTO TIOVICHHIS.

3.2.2.4. 3ammra nepcoHalbHBIX JAHHLIX padOTHHKA OT HEINpPaBOMEPHOIO
WX HCIOJNB30BAHMA WIH VTpaThl odecrneunBaerTcd PaboTolareneM 3a cuer ero
CPEJICTB B TIOPIAKE, VCTAHOBICHHOM (peepalTbHEIM 3aKOHOM,

3.2.2.5. PabOTHUKH 1 BX MIpeJICTABUTEIN JOIIKHBI OBITH 03HAKOMIIEHBI 10/
PACIIHCKY C JIOKYMEHTAMK JIETCKOTO Ccajia, VCTaHABIMBAIOIMIMME  TTOPAI0OK



00OpabOTKX IEepCOHAJLHBIX JIAHHBIX pPabOTHUKOB, a Takxe 00 HuX IpaBax u
00sS2aHHOCTIX B 2TOH 00JIacTH.

3.2.2.6. Bo Bcex ciay4daax oTka3 pabOTHHKA OT CBOMX MPAaB Ha cOXpaHeHHe
11 3aIATY TaWHbI HEJIEHCTBHUTEIICH.

4. [lepemaua n XpaHeHHe MePCOHAIbHBIX TaHHBIX

4.1, 1lpm 1iepegade IepcoOHalbHLIX JIaHHBIX paboTHuka PaboTomarens
IOJDKEH COOIIIONATh CIIEAYIONUE TPeOOBaHMA

4.1.1. He coo0mars mepcoHalbHbIE JaHHBe pAa0OTHAKA TPEThell CTOpOoHE
0e3 IMMCEMEHHOTO coriacus padOTHHKA, 3a HCKIFOYEHUEM CclydaeB, KOTJa 5To
HEOOXOAMMO B LIEIAX HPEAyIPEKICHNI YIPO3El JKU3HU U 3J0POBLI0 PadOTHHKA, a
TakkKe B CIyHasX, YCTAHOBIEHHBIX (peepalbHbIM 3aKOHOM.

4.1.2. He coobmare nepcoHallbHEIE JaHHBEIE paOOTHUKA B KOMMEPUYECKUX
neisx 0e3 ero mceMeHHOTOo cornacusd (Ilpunoxenne Ned ).

4.1.3. llpemympenurs NIHUII, MDONYUYABIMNX TePCOHANILHBEIE JTAHHEE
pabOTHUKA, O TOM, YTO 3TH JaHHbIE MOTVT OBITh UCIIOJIB30BAHBI JTAIL B [ETAX, I
KOTOPBIX OHH COODIIEHE!, B TPeOOBATE OT HTUX ITHIL HOATBEPAKACHHUS TOTO, YTO 3TO
paBmiao codmoaerHo. JIWia, MOIVYMBINME TiepcoHalbHBIE JaHHbIE padbOTHHKA,
o0s3aHbl  cOOMOJATE PEXUM CeKpeTHOCTH (KoH(wmjaeHnmaneHocT)., Jlunna,
JonymeHHbe K 00padoTke MepcoHaNbBHBIX JaHHBIX, B 003aTENLHOM HOPSIKE 101
POCIMCH 3HAKOMATCA ¢ HACTOANMMM [ lomoxkeHnreM U Mo AMUCEIBAIOT COTIAIIEHNE O
HepazriameHu  uHpopMaliu,  cojiepxalileil  1epcoHallbHBIE — JJAHHBIE
(Ilpunoxerme Ne 5). Jlannoe IlonokeHwe He pacnpocTpaHdgeTcd Ha OOMeH
IIEPCOHAIBHBIMA ~ JaHHLIMHA ~ PadOTHHKOB B IIOPAJKE,  VCTAHOBIIEHHOM
(peiepabHbIMH 38 KOHAMM.

4.1.4. OcylIecTBIATE Iepellady IMepCOHANLHBIX JIAHHBIX pabdOTHHUKOB B
Hpeenax IeTCKOro cajld B COOTBETCTBHUH ¢ HacToAmM 1 lonoxenmem.

4.1.5. Pazpemats JIOCTYVII K TIEPCOHANBHBIM JIAHHLIM Pa0OTHUKOB TOITLKO
CTICITHAITLHO VIIOITHOMOYCHHBIM JTHAIAM, TIPH 5TOM VKa3aHHBIe TUIA JTODKHE IMETh
IpaBO MOJIY4aThb TOJIBKO TE€ IIEPCOHAIBHBIE JaHHble padOTHHKA, KOTOPLIE
HEOOXOIUMBI I BBHITIOJIHEHHMS KOHKPETHOH ()Y HKITHH.

4.1.6. He 3ampammBaTt WHOOPMAITAIO O COCTOSHUH 30POBLI PadOTHIKA,
38 UCKIIOYCHHUEM TEX CBEIEHHNA, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOJKHOCTH
BBITTOTHEHS PAOOTHUKOM TPY/IOBOH (PYHKITHN.

4.1.7. llepemaraTh TepcoHATbHBIE JAaHHBIE PADOTHHKA TIPEICTABUTEIISIM
paOOTHUKOB B MOpsKe, YCTAaHOBIEHHOM IpyIOoBBIM KojJekcoM PoccHilckoid
MDejepariv, U OTPAHUYMABATEL 3TY WH(OPMAIHIO TOJIBKO TEMHU IIEPCOHAITBHLIMHI
JAHHBIMH PadOTHHKA, KOTOPBIE HEOOXOAWMMEI ST BEITIOIHEHWS VKa3aHHBIME
[pecTaBUTEISIMU UX ()Y HKIIHH.

5. XpaHenne 1 HCIIOJIb30BAHIE IEPCOHAILHBIX JAHHBIX PaloTHHROB!

5.2. llepconanpHple JanHble pabOTHUKOB 0OpadaThBaloTesS M XpaHATCd v
3aBEIVIOIIETO.

5.2.1. llepcoHanmbHele JaHHBIE PAOOTHUKOB MOTVT OBITH TIONVUEHHL,
[IPOXOJUThL JalbHeHyo o00paboTKy M IlepejaBaTbhcd Ha XpaHeHHe, KaKk Ha
OYMaKHBIX HOCUTENAX, TaK U B DJIEKTPOHHOM BUJIE.

5.2.2. llepcoHanbHBIE MaHHBIE PAOOTHHKA MOTYT OBITH TIONYUEHBI HE OT
pabOTHHKA, a 0T TpeThed cTopoHLL, MCIonp3oBaHMe MEPCOHAILHBEIX JaHHBIX,
MOJIYYEHHBIX TAKHM CITOCO00M, BO3MOMKHO TOJILKO € €ro IMHCHMEHHOTO COTIIacHd
(1Iprnoxenme No 3).



5.2.3. 1lpn monydenun NepcoHANLHBIX JIAHHLIX HE 0T padoTHUKa (3a
ACK/IOYEHUEM CIYYaeB, €CIHM IEPCOHAIIbHBIC JaHHBIE OBIMA [PEIOCTaBICHBI
paboToaTelll0 Ha OCHOBAHWHA (helepalbHOTO 3aKOHA WM eClTH TIePCOHalbHLIe
JAHHbIE ABIAIOTCA OOIETOCTYITHBIMHK ) paboToiaTellb 10 Hagaia o00pabOTKHA TaKux
IEPCOHAIBHBIX  JaHHBIX 00d3aH  OPEeOCTaBUTL  PA0OTHUKY  CIEAVIOMIYIO
AHGOPMATTHIO:

o  HamMeHOBaHwe ((paMHIHg, HUMHA, OTYECTBO) H al[pec Oomeparopa Hin
€ro IIPEICTABUTE,

«  IIeNb 00OpadOTKM TePCOHANBHEIX JAHHEIX U €€ TPAaBOBOE OCHOBAHHUE.

¢  TIpe/oliaragMbie MOIIb30BATEH IIEPCOHATBHBIX JTaHHBIX,

¢«  YCTAHOBJIEHHBIE HACTOAIINM DellepaibHBEIM 3aKOHOM IIpaBa CyObeKTa
TIePCOHANLHBIX TaHHBIX (1 [prnoxerme No 2).

6. JocTyl K NepcoHAJMbLHBIM JaHHBIM padoTHHKOB

6.1. llpaBo mocTyma K mepcoHalbHBIM JAHHLIM PAOOTHUKOB MMEIOT:

: 3aBeIVIOLITii; ;

«  Oyxranrep,

¢  3AMECTHUTEID 3aBEAYIOINIETO;

o npejceaaTellb Mpod)CcOr3HON0 KOMUTETA JAETCKOIO cajla (CBeJeHMS O
qIeHax mpodeorosa).

6.2. PabDOTHUK MMeeT TIpaBo:

6.2.1. Ilony4gaTe JOCTYII K CROUM IEePCOHATBHBIM JIAHHRIM W 03HAKOMITC HAE
¢ HUMH, BKIIOYAasd IpaBo Ha Oe3BO3ME3JHOE IOJIYUeHHe KOMMH 000 3ammcH,
COJEpIKaIeH IIepCOHAIBHEBIC TaHALIC paOOTHHKA.

6.2.2. TpeGopare ot PaloTojareinst VyTOYHEHMS, MCKIFOYCHHS HWIH
UCTIpaBIIeHUs HEIONHBIX, HEBEPHBLIX, VCTapeBINMUX, HEJIOCTOBEPHBIX, HE3aKOHHO
HOJIVIEHHBIX WIM He gBIIOINX HeoOxogmMmbeiMu i Paloroparens
[IEPCOHATLHBIX JIAHHBIX.

6.2.3. llomyuats oT PaboTomaTemns:

e CBCIACHHA O IMMIAX, KOTOPBLIE MMEIOT JOCTYII K IIEPCOHAIbHBLIM
JIAHHBIM WA KOTOPBIM MOKET OBITE IIPEAOCTABIIEH TaKOH JOCTYIL,

¢  TIepeueHb 0OpadaThBAeMBIX TIePCOHATBHEIX JAHHBIX M HCTOUHHK X
HOJIVHIEHH,

. CPOKHA 00pabdOTKM IEPCOHANLHBIX JIAHHLBIX. B TOM YHCJIE CPOKH HX
XpaHeHUT,

a CBEJ/ICHUS O TOM, KaKHe HOpPHIMYECKHE IOCIeACTBHS LI cYOBEKTa
[IEPCOHAILHBIX JIAHHBEIX MOMKET IIOBIIEYL 32 co0D0M 00padoTKa €ro 1epcoHaibHBIX
JAHHBIX.

6.2.4. Tpeborares m3BeneHdst PabdorogaTteneM BceX ML, KOTOPHIM paHee
OBl COOOMIEHBI HEBEPHBIE MM HEMONHBIE TIEPCOHAIILHBIE JaHHBIE, 000 BCEX
TIPOM3REJICHHRIX B HAX NCKIIFOUSHWAX, HCIIPABICHUIX WITH JTOMOTHEHNIX .

6.2.5. O0)kanoBaTh B YIIOIMHOMOYEHHBIH OpTraH o 3alldTe IpaB cyObeKTOR
MEPCOHANBHBIX JIAHHBIX WX B ¢y IeOHOM HOpSIKe HElpaBOMEPHEIE AeHCTBHY WA
beznelicTig PaboTtoiaterns mpu oOpadoTKe W 3alUTe ero MepPCOHATBHBIX JaHHBIX.

6.3. KonpoBaTh ¥ jieaThk BBIIACKH [EPCOHAIBHBIX JaHHBIX padOTHHKA
paspemaeTes HCKITIOUUTENEHO B CIVKEOHBIX IEIAX ¢ pa3pellieHrus 3aBeVIONMETO.,
6.4, Ilepenaua uH(pOpMAITME TpeTEeH CTOPOHE BOBMOKHA TOITBKO TIPH ITMCEMEHHOM
corjtacuy padoTHUKOB (lIpmrnoxkenune No 4),



7. OTBETCTBEHHOCTD 3a HAPYIIEHIie HOPM, Pery/JIHPYIOIIHX 00pado TRy
I 3AMIHTY MePCoOHATbHBLIX JAHHBIX

7.1. PaborHMKM JeTCKOTO cajla, BHHOBHBIE B HapVIIEHWH HOPM,
PETVIIMPVIOIMNX IIOJIYUEHHAE, 00padOTKY MW 3alluly [IEePCOHAIBHBIX JaHHBIX
pabOTHUKA, HECYT JUCITATIIMHAPHVIO a IMUHHCTPATHBHYIO, TPakKIaHCKO-TIPABOBYIO
WIIA YTOJIOBHYIO OTBETCTREHHOCTE B COOTBETCTBHAM C (PeepalhbHEIMHI 3aKOHAMH.

7.2. 3aBeIvIONWIA 3a HaAPVIIEHWE HOPM, PErVIUPVIOMNUX [TOIYUCHUE,
obpaboTKy ®W  3amMUTyY  MEPCOHAIBHBIX  JAHHBIX  pabdoTHWKA,  HeceT
aJIMUHHACTPATHRHYE) OTBETCTBEHHOCTh coriacHo cr. 3.27 u 539 Kojekca ob
aIIMAHUACTPATUBHEIX IIpaBoHapvIneHuIX Poccuiickoii @Dexepaiyu, a TakKe
BO3METIAECT PadOTHHKY VIIepDd, MPAUYMHEHHBIH HeTIpaBOMEPHBIM MCITOTL30BAHHEM
UHpOPMALIHH, cojiepKalileil HepcoHallbHbIe JaHHble pabOTHHKA.

3arenyromuii MBJ[OY n/c Ne 24 T.A PeBsikuHa



